




Section 5: Required Documcnt<1tion 

_ Project Schedule 

_ Copy of Bllliness Tax Receipt from Cilf. of Haines City 

_03) cost estimates from licensed contractor 

_ All :funding awarded requiring permits, must be submitted by a licensed contractor 

✓Permit ready drawings 

-./Photos of existing building and proposed project area 

v/4chematic drawings (if required) 

_ Multi-year Lease Agreement if Rent Subsidy 

�otam.ed letter from property owner (if applicable) 

_If project is paving, fencing, landscape, etc. 
A survey indicating the location of the work is REQUIRED 

✓completed & signed W9 form 

Properties that are sold within (24) months of receiving grant funding: (:Initial each line) 
l Must rq,ay the full amount of the grant.

CRA shall record a lien against the property to secure the re-payment
§iiiJ_ Copy of cancel check or �redit receipt of payment to contractor/GC must be received 

within (15) days of the project start. 

CRA Application must be signed and dated. Incomplete applications not accepted. 
Owner is respom1'ble for implementation of project and all contractor communication. 

t Submit project completion photos to CRA office 

Alexander Abraham, CRA Manager

3/25/2025



PROJECT# 2c2 S -��O\ 

Date of initial contact c 2. 2-4.z.. �-

- Pre-Application Meeting _ Copy ofHC BTR 

_ Post-Applicatioii Meeting 

Three estimates submitted? 

Property tax.es current? 

Code Violations? Y 

N 

N 

All documents in Section S submitted? 

Section 6 acknowledged with initials? 

Staff Decision: �pproved Denied _ Board Appealed 

Approved amount$ � � . vc 

Date of completion/close file; 
-----------

APPLICATION 
CONDITIONAL USE ZONING 
COMPLIANCE 
BUILDING/FIRE CODE 
COMPLIANCE 
BUSINESS TAX RECEIPT 
INSURANCE CERTIFICATE 
PROPERTY TAX 
VERIFICATION 

SUMBITTAL REQUIREMENTS 
Please brtna an of the followi,w. items that apply when 

submitting your request. 

Incomplete appllcatlons wlll not be processed. 
Is a Conditional Use required for this project? 

Is a Building/Fire Inspection required for the project. 

Provide a copy of the current business tax receipt. 
Provide a copy. of the current property Insurance. 
Provide a copy of the property's tax pavments current. 

Staff 

() 

0 

0 

() 

C) 

0 

DRAWINGS, RENDERINGS, - Provide a drawing, rendering or sketch for encompassing - �
SKETCHES scope of work. 
LEASE AGREEMENT 
THREE (3) ESTIMATES 
BUSINESS PLAN 
PROPERTY APPRAISER 
SUNBIZ CONFIRMATION 

__ Signed copy of lease agreement (If applicable) O 
Estimates for all project phases from licensed contractor () -
Copy of Business Plan for project location 

8=_ Confirm project location In zone (CRA OFFICE ONLW­
-1-CO-nfi

-,--
1r_m_ co�n�tra_ct_o_rs_an_d_b_u _s _ine- s�s- a-s -act_ ,ve_· -(C _RA_O�F

'-
FI-CE_O_N_L_Y_) --1 Q

FEE _ No Fee Required 
----------- -




















































